UBND P. QUY NHON BPONG  CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG HPND VA UBND Péoc lap - Tw do - Hanh phiic
Sb:41  /TB-VP Quy Nhon Dong, ngay 04 thang 11 nam 2025
THONG BAO

Phan cong nhiém vu lanh dao, cong chire, vién chirc, nguoi hoat dong
khong chuyén trach, nhan vién Van phong HDND va UBND phuong

Cin ctr Nghi dinh s6 150/2025/ND-CP ngay 12/6/2025 cta Chinh phii Quy
dinh td chirc cac co quan chuyén moén thuoc UBND tinh, thanh phé truc thudc
Trung wong va Uy ban nhan dan xi, phuong, dic khu thudc tinh, thanh phé truc
thudc Trung wong;

Cin clr Quyét dinh s6 12/QD-UBND ngay 01/7/2025 ciia UBND phuong vé
ban hanh quy dinh tam tho1 chire nang, nhiém vy, quyén han va co cau to chuc ctua
Vian phong HDND va UBND phuong;

Can ctr tinh hinh thuc té vé t6 chirc va hoat dong ctiia Van phong HDND va
UBND phuong;

Vian phong HDND va UBND phuong phan cong nhi¢m vu 1anh dao, cong chic,
vién chuc, ngudi hoat dong khong chuyén trach, nhén vién Van phong phu trach, theo
doi cac khoi cong viéc nhu sau:

I. LANH PAO VAN PHONG

L Ong Nguyén Thanh Pat — Chanh Vin phong: Phu trach chung, chi dao,
di€u hanh toan bd hoat dong ciia Van phong. Chu tai khoan thir nhat cua Van phong.

- Truc qtiép tham muu cho Chu tich, cac Ph,() Chu tich UBND phuong trén cac
linh vyc: Tong hop; Van phong; Tai chinh — K& hoach; Doi ngoai; Véan hoa, Khoa
hoc va Thong tin; Cong an; Quan sy; N1 vu; cong tac boi thuong giai phong mat
bang mdt s6 du an.

- Gitip Chu tich UBND phuong xay dung, kiém tra quy ché lam viéc, quy ché
phoi hop va chuong trinh cong tac cia UBND phuong; tham muu UBND phuong
phoi hop cong tac voi Thuong truc UBMTTQ Viét Nam phuong.

- Phu trach xay dung du thao bdo cdo hdi y lanh dao UBND, hoi y Thuong
truc Pang uy; bao cdo thang, quy, 6 thang, ndm; dy thao Lich cong tac ctuia 1anh
dao UBND phuong.

- Bao dam diéu kién vat chét, ky thuat phuc vu hoat dong cua Thuong truc
HDND, lanh dao UBND phuong va cidc nhiém vu khic do Lanh dao UBND
phuong phan cong, chi dao.

- Truc tiép tham muu cho Thuong truc HPND phuong trong qué trinh diéu
hanh hoat dong.

- Tb trudng Tb Kiém tra, ‘Eheo doi, dfm ddc thyc hién nhiém vu do UBND,
Chu tich UBND phuong giao; To6 truong T6 ngoai vu.
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2. Ong Nguyén Viin Diing - Phé Chanh Vin phong:

- Giap Chanh Van phong HDND va UBND phuong thuc hién cac nhi¢m vu
tham muu cho Chu tich va cac Ph6é Chu tich UBND phuong trén cac linh vuc:
tong hop (du thao béo céo hoi ¥ lanh dao UBND, hoi y Thuong truc Déng uy,
bao cao thang, quy, nam); Xay dung va Cong thu:orng, Nong nghi€p va moi truong;
Gido duc; Y té; Tu phap; cong tac tiép dan, giai quyét don thu khiéu nai, t6 cdo;
phong, chéng tham nhiing, ldng phi, tiéu cuc; cong tac boi thudng giai phong mit
bé'mg mot s6 du an; thuc hién mot s6 nhiém vu khac do Chanh Vin phong phan
cong.

- La Chu tai khoan th{r hai ciia Van phong, dugc ky duyét cac hd so, ching tir
khi Chu tai khoan thtr nhat ving mit tai co quan trén 02 ngay hodc khi duoc uy
quyén cu thé. Truc tiép diéu hanh cong tic Vian phong HPND va UBND phuodng
khi Chanh Van phong di cong tac ngoai tinh (trén 01 ngay).

- T6 pho T6 Kiém tra, theo ddi, don dbc thyc hién nhiém vy do UBND, Chu
tich UBND phuong giao; T6 phé T6 ngoai vu; Phy trach Bo phan tong hop. Chiu
trach nhiém gitp Chanh Vin phong HDND va UBND phuong chi dao viéc tong
hop, kiém tra, d6n ddc két qua thuc hién cac ¥ kién chi dao cia UBND, Chu tich
UBND phuong giao.

II. CONG CHU'C, VIEN CHUC VA NHAN VIEN VAN PHONG

1. Ba Tran Nguyén Lé Hiang (Ky hiéu l1a P1-HPND, s dién thoai:
0905677608):

- Gitp lanh dao Van phong theo dai, tong hop, tham muu céng tic HDND
phuong; xay dung chuong trinh, k& hoach cong tac cua Thuong tryc HDND
phuong; tong hop cac y kién, kién nghi cta cu tri, ban hanh Nghi quyét HDND
phuong.

- Tham muu cong tac cua Ban Van héa — Xa hgit HDND phuong.

- Chju trach nhiém gitp ldnh dao Vian phong truc tiép tham muu cho Thudng

tryc HDND phuong trong qua trinh diéu hanh hoat dong; viét bién ban hop va tham
muu thong bao két luan hop Thuong truc HDND phuong dinh ky.

- - Trye tiép xur Iy cac thu tuc hanh chinh cong trén linh vuc HO tich: Khai sinh;
Cap ban sao trich luc hg tich; Nhan cha me, con;

- Truc tiép chiu trach nhiém phdi hop cong tac voi Toa an nhan dan, Co quan Thi
hanh an va Vién ki€m sat nhan dan trong thuc hién cac nhi€ém vu lién quan dén quan ly
nha nudc, thi hanh 4n, ddm bdo an ninh trat tu...va tuan tha phap luat trén dia ban
phuong.

- Thanh vién B¢ phén tong hop.

- Giup 1anh dao Vin phong theo ddi, tong hop dia ban cac khu phd: 6, 7.

2. Ba Nguyén Thanh Minh Phwong (Ky hiéu 1a P2-HPND, s6 dién thoai:
0905270887):
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- Phéi hop D1 giup lanh dao Vin phong theo dai, téng hop, tham muu cong
tac HDND phuc‘mg; xay dung chuong trinh, ké hoach cong tac cia Thuong truc
HDND phuong; tong hop, tham muu cong tac HDND phuong theo ddi viée giai
quyét va trd 101 cac y kién, kién nghi cia cir tri.
- Tham muu cong tic ctia Ban Kinh té - Ngan sach HDND phuong.

- Truc tiép xu 1y cac thu tuc hanh chinh cong trén linh vuc HY tich: Cai chinh
ho tich; Khai tir; Nudi con nudi; Lién quan dén yéu td nudc ngoai; Xac nhan tinh
trang hon nhan; Két hon. .

- Thanh vién Bo phéln téng hop.

- Giup lanh dao Vin phong theo ddi, tong hop dia ban cac khu phd: 4, 5.

3. Ba Pham Thi Hanh (Ky hiéu 1a P4-TP, s6 dién thoai: 0946925998):

- Gitp lanh dao Van phong quan ly nha nudc trén linh vuc xay dung VE‘lvt(;)
chure thi hanh phap luét, theo ddi viéc thi hanh van ban quy pham phap luét, kiém
tra, xr Iy van ban quy pham phdp luat, pho bién, gido duc phap luat; hoa giai ¢ co
80, trg' giup phap 1y, nudi con nudi, ho tich, chimg thue, quan ly cong tac thi hanh
phap luat vé xtr Iy vi pham hanh chinh va céc cong tac tu phap khac theo quy dinh
cua phap luat.

- Truc tiép xtr Iy cac tha tuc hanh chinh cong trén linh vuc Chung thue.

- Thanh vién Bo phén tong hop. Chiu trach nhiém tong hop trén linh vuc Tu phép.

4. Ong Tran Trong Nghia (Ky hiéu 1a P5-NC, s6 dién thoai: 0905664264):

- Gitp lanh dao Van phong theo dai, téng hop, tham muu linh vuc ndi chinh:
phong, chéng tham nhiing, lang phi ti€u cuc; Cong an, Quan su. Phoi hop, tham
muu cong tac giai phong mat bang mot so duy an cua Trung tam Phat trién quy dat
tinh; Ban quan 1y khu kinh té tinh va mot s6 du 4n khac c6 lién quan.

- Gitp 1anh dao Van phong theo dai, tong hop, tham muu cong tac tiép cong
dan, giai quyét don thu, khiéu nai, té cdo kién nghi, phan anh thudc dia ban Nhon
Ho1, Nhon Binh.

- Giup lanh dao Vian phong du thao Lich cong tac tuan ctia Thudng truc
HDND, lanh dao UBND phuong.

- Thanh vién: B0 phénqténg hop; T ngoai vu; T tiép cong dan va xu ly
don thu. Chiu trach nhi¢m tong hop trén linh vuc ndi chinh; ti€p cong dan va xu
1y don thu.

- Thanh vién T6 Kiém tra, theo d&i, don ddc thuc hié¢n nhiém vu do UBND,
Chu tich UBND phuong giao.

- Giap lanh dao Van phong theo doi, téng hop dia ban céc khu phé: Hoi1
Thanh, HO1 Tan.

5. Ba Nguyén Thi Ky Nhi (Ky hiéu 12 P6-TTHC, s dién thoai: 0393073494):
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- Phéi hop cac phong chuyén mon tham muu cong tac téng hop bao cdo thang
cua UBND phuong; chiu trach nhiém viét bién ban va tham muu Thong bao két
luan céac cudc hop UBND phuong dinh ky hang thang.

- Tham muu cong tac tong hop bao cao hdi y lanh dao UBND phuong,
Thuong truc Dang uy.

- Gitp lanh dao Vin phong theo ddi, tong hop, tham muu trén linh vuc: Y té (
gf)m Y té dy phong; kham bénh, chira bénh, phuc hoi chirc nang; ba me, tré em; dan
s6; phong, chdng té nan x4 hoi (khong bao gdm cai nghién ma tay va quan ly sau cai
nghién ma tly); bao trg xa hoi; y duoc co truyén; dugc; my pham; an toan thyc pham;
thiét bi y té; bao hiém y té); Giao duc va Pao tao (gdm: Gido duc mam non; gido duc
pho thong (gidao duc tiéu hoc va giao duc trung hoc co sd)); cai cach thu tuc hanh
chinh; tmg dung cong nghé thong tin (khéng bao gdbm an toan thong tin an ninh
mang); giao dich dién tir; chinh quyén s6; kinh té sb, x4 hoi s va chuyén doi so; ha
tang thong tin; cong tac quan tri trang thong tin dién tr cia UBND phuong. Phy trach
kiém soat thu tuc hanh chinh va tiép nhan phan anh kién nghi trén Cong dich vu cong
qudc gia. Theo doi dinh ky céc chi s6 danh gia trén hé thong theo ddi Van phong chinh
phu. Tham muu cac ndi dung giai phap thyc hién Dé an 06.

- Gitip 1anh dao Vian phong phdi hop Trung tim Phuc vu hanh chinh cong thong
bao cong khai, minh bach thii tuc hanh chinh thudc tham quyén phuong; dinh ky ra soat
thudng xuyén cap nhat va cong khai thi tuc hanh chinh duéi nhiéu hinh thtc dé tao
thuan loi cho ngudi dan va to chire tim hiéu, thuc hién.

- Gitip lanh dao Van phong nghién ctru giai phap cong ngh¢ thong tin dé xuét theo
doi cac nd1 dung, nhiém vu trong tdm thong qua HE thong giai quyét cong viéc do
UBND phuong, Chu tich UBND phuong giao.

- Thanh vién B phan téng hop; thanh vién T ngoai vu. Chiu trdch nhiém
tong hop trén linh vuc thong tin; y té; gido duc va dao tao.

- Thanh vién T6 Kiém tra, theo ddi, d6n déc thuc hién nhiém vu do UBND,
Chu tich UBND phuong giao.

- Giup lanh dao Vin phong theo doi, tong hop dia ban cac khu phd: Ly
Luong, Ly Hung, Ly Chanh, Ly Hoa.

6. Ba Dwong Thi Twong Vi (Ky hiéu 1a D7-TC, s6 dién thoai: 0905509511):
- Lam nhiém vu ké toan Van phong HDND & UBND phuong.

- Gitip lanh dao Vin phong theo déi, tong hop, tham muu linh vyc: Tai chinh —
Ké hoach (gom: Tai chinh - ngén sach nha nudc; ké hoach va dau tu; thong ké; dang ky
h¢ kinh doanh, t6 hop téc, hop tac xa, lién hiép hop tac xa; hd tro doanh nghiép, t6 chirc
kinh té tap thé); bao dam diéu kién vat chat, k¥ thuat phuc vu hoat dong ctia Thudng
truc HDND, lanh dao UBND phuong; thuc hi¢n cong tac quan tri hanh chinh ndi bo
cua Van phong.

- Gitip lanh dao Vin phong theo ddi, tong hop, tham muu linh vuc: Vién hoa—Xa
hoi (trr nhiing linh vye da duge giao cho chuyén vién khac theo doi), gém: Noi vu
(gdm: T chirc hanh chinh, sy nghiép nha nuéc; chinh quyén dia phuong, dia gidi
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don vi hanh chinh; can bg, cong chirc, vién chirc va cong vu; thanh nién; cong tac
dan toc va tin ngudng, ton gido)

- Thanh vién B9 phan téng hop; ndi vuy; thanh vién T ngoai vuy; chiu trach
nhi¢m tong hop trén linh vye Tai chinh — Ké hoach.

- Gitp 1anh dao Vin phong theo ddi, tong hop dia ban cac khu phd: 8, 9.
7. Ba Tran Nir Hoang Anh (Ky hiéu 12 P8-VTLT, s6 dién thoai: 0395092346):

- Giup lanh dao Van phong theo doi, tong hop, tham muu linh vye: Van thu - luu
trtr. Lam nhi€m vu van thu, ti€p nhan van ban dén phuc vu Thuong truc HDND, 1anh
dao UBND va lanh dao Van phong HDND va UBND phuong.

- Lam nhiém vy Thu quy cua Van phong HDND va UBND phuong.

8. Ba Bui Thi Thanh Hién (Ky hiéu 1a P9-VTLT, s6 dién thoai:
0327390699):

- Giup lanh dao Vin phong theo ddi, tong hop, tham muu linh vire: hanh chinh -
van phong; theo doi, kiém tra viéc thuc hién quy ché lam viéc tai don vi, chuan bi
cac diéu kién phuc vu hoat dong cua Thuong truc HDND, lanh dao UBND, lanh
dao Van phong HDND va UBND phuong.

- Phéi hop D8 gitip 1anh dao Vian phong theo ddi, tong hop, tham muru linh vuc:
Vin thu - luu trit; chiu trach nhi¢m phat hanh van ban di cata HDND, UBND va Vian
phong HDND&UBND phudng, quan 1y, st dung con dau caia HDND, UBND va Vin
phong HDND&UBND phuong.

9. Ba Vo Huong Quynh (Ky hiéu 1a P10-NgV, s dién thoai: 0905814356):

- Gilp lanh dao Van phong xay dung chuong trinh, ké hoach cong tac cia Lanh
dao UBND, Léanh dao Van phong phuong. Tong hop chung két qua theo ddi thuc hién cac
y kién chi dao ctia lanh dao UBND phuong.

- Phéi hop cac phong chuyén mon tham muu cong tac tong hop bao cdo quy, 6
thang, ndm cua UBND phuong; chiu trach nhiém viét bién ban va tham muu Thong
bao két luan cac cudc hop quy, 6 thang, nam cua UBND phuong.

- Gitip 1anh dao Vian phong quan 1y nha nudc trén linh vuc ddi ngoai.

- Giup lanh dao Vin phong theo ddi, tong hop, tham muu linh vuc: vin hoa — xi
héi (trir nhitng linh vuc da duge giao cho chuyén vién khac theo ddi), gom: Noi vu,
(gém: Hoi, t6 chirc phi chinh phu; thi dua, khen thuéng; lao dong, tién luong; viéc lam;
bao hiém x4 hoi; an toan, vé sinh lao dong; ngudi co6 cong; binh déng gidi1); Van hoa,
Khoa hoc va Thong tin (gom: Vian héa; gia dinh; thé duc, thé thao; du lich; quang céo;
phat thanh truyén hinh; bao chi; thong tin co s¢; thong tin do6i ngoai; hoat dong nghién
ctru khoa hoc, phat trién cong nghg, d6i moi sang tao, phat trién tiém lyc khoa hoc va
cong nghé; sé hiru tri tug; tiéu chuan do ludng chat lugng; ing dung birc xa va dong vi
phong xa; an toan burc xa va hat nhan; buu chinh).

- Thanh vién: Bg phan tong hop, T6 ngoai vu; chiu trach nhiém tong hop trén linh
vuc ngoai vy; ndi vu; van hda — xa hai.
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- Thanh vién Té Kiém tra, theo ddi, ddn ddc thuc hién nhiém vu do UBND,
Chu tich UBND phuong giao.

10. Ong Nguyén Thanh Toan (Ky hi¢u 1a P11-NTMT, sb dién thoai:
0389948525):

- Giup lanh dao Van phong theo doi, téng hop, tham muu linh vyc: xay dung
(gém: Quy hoach xay dung, kién trac; hoat dong dau tu xay dung; phat trién do6
thi; ha tang ky thuat do thi (bao gém: cép nudce, thoat nude do thi; co s¢ san xuat
vat liéu xay dung; chi€u sang do tl}i, cay xanh do6 thi; quan ly nghia trang, trur nghia
trang 1iét si; quan ly xay dung ngadm do thi; quan ly su dung chung co s¢ ha tang
ky thudt do thi); nha 6; cong so; vat liéu xay dung; giao thong); cong thuong (gom:
tiéu thi cong nghiép; cong nghiép; thuong mai), trat tw d6 thi, nong nghiép va moi
truong (gom Pat dai; tai nguyén nude; tai nguyén khoang san; moi trudng; bién va hai
dao (dbi voi don vi hanh chinh c6 bién, dao); nong nghi¢p; 1am nghiép; di€m nghiép;
thuy loi; thuy san; phat trién nong thon; phong, chong thién tai; giam ngheo; phat trlen
kinh té ho, kinh té trang trai nong thon, kinh té tap thé, nong, 1am, ngu diém nghiép gan
vOi nganh nghe lang nghé néng thon). Phdi hop, tham muu cong tac giai phong mat
bang mot s6 du an cua Ban QLDA NN&PTNN tinh; Ban quan ly phuong Quy
Nhon Dong va mot s6 du an khac ¢ lién quan.

- Thanh vién: B6 phan tong hop, T6 ngoai vy; chiu trach nhiém tong hop trén linh
vuc: xay dung, cong thuong, trat ty do thi, nong nghi€p va moi truong.

- Thanh vién T6 cong tac theo doi kiém tra, don déc két qua thyc hién cac y kién
chi dao cia UBND phuong, lanh dao UBND phuong.

- Gitp lanh dao Vin phong theo ddi, tong hop dia ban cac khu pho: 1, 2, 3.

11. Ba V6 Thi My Chi (Ky hiéu 1a P12-TH, s6 dién thoai: 0902499884) —
nguoi hoat dong khong chuyén trach:

- Phéi hop DI theo doi, tong hop, tham muu linh vuc: hanh chinh - van phong;
theo ddi, kiém tra viéc thuc hién quy ché lam viéc tai don vi, chudn bi cac diéu
kién phuc vu hoat dong cua Thuong truc HDND, lanh dao UBND, lanh dao Van
phong HDND va UBND phuong; don doc cac phong chuyén mén, don vi tra 101y
kién, kién nghi cua ctr tri.

- Phéi hop D8 gitip lanh dao Vin phong theo déi, tong hop, tham muu linh vuec:
Van thu - luu tri.

- Thanh vién B¢ phan tong hop. Thanh vién T6 cong tac theo dbi kiém tra,
don doc két qua thyc hién cac y kién chi dao cua UBND phuong, 1anh dao UBND
phuong.

- Giup lanh dao Vin phong theo ddi, tong hop dia ban khu phé Nhon Phudc.

12. Ong Lé Xuan Hoan (Ky hiéu 1a P13-NC, s6 dién thoai: 0358267457) —
nguoi hoat dong khong chuyén trach:

- Phéi hop D5 giip lanh dao Van phong theo déi, tong hop, tham muu linh
vuc ndi chinh: phong, chong tham nhiing, 1ang phi ti€u cuc; Cong an, Quan su.
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- Phéi hop, tham muu cong tic giai phong mit bang mot s dy an cia Ban
quan ly phuong Quy Nhon Bong va mot s6 du an khac c6 lién quan.

- Gitp 1anh dao Van phong theo dai, téng hop, tham muu cong tac tiép cong
dan, gidi quyét don thu, khiéu nai, to6 cdo kién nghi, phan anh thudc dia ban: Nhon
Ly, Nhon Hai.

- Thanh vién: B§ phén tong hop, T6 tlep cong dan va xur ly don thu. Thanh vién
T6 cong tac theo ddi kiém tra, don ddc két qua thuc hién cac ¥ kién chi dao cia
UBND phuong, 1anh dao UBND phuong.

- Giup lanh dao Van phong theo doi, tong hop dia ban cac khu phd: Hai
bong, Hai Bac, Hai Nam.

13. Ong Trwong Thai Si (Ky hiéu 12 P14-CNTT, s6 dién thoai: 0866660348)
—nguoi hoat dong khong chuyén trach:

- Giup lanh dao Vin phong phdi hop quan Iy Ha ting CNTT ctia UBND
phuong; quan 1y ha ting hé théng Hoi nghi truc tuyén cia UBND phudng. Chiu
trach nhiém dam bao am thanh, 4nh sang, trang tri phuc vu Hoi1 truong, cac phong
hop cua UBND phuong.

- Phéi hop D6 giup lanh dao Vian phong theo ddi, tong hop, tham muu trén linh
vuc: cai cach thu tyc hanh chinh; img dung cong ngh¢ thong tin (khong bao gbm an
toan thong tin an ninh mang); giao dich dién tur; chinh quyén s6; kinh té s6, xa hoi
s6 va chuyén d6i sd; ha ting thong tin; cong tac quan tri trang thong tin dién tir cua
UBND phuong. Phy trach kiém soat thil tuc hanh chinh va tiép nhan phan 4nh kién
nghi trén Cong dich vu cong qudc gia. Theo ddi dinh ky céc chi s6 danh gia trén hé
thong theo d6i Van phong chinh pht. Tham muu céc ndi dung giai phap thyc hién Dé
an 06.

- Phéi hop D6 gitip 1anh dao Vin phong nghién ctru giai phap cong nghé thong tin
dé xuét theo ddi cac ndi dung, nhiém vu trong tim thong qua Hé thong giai quyét cong
viéc do UBND phuong, Chu tich UBND phuong giao.

- Thanh vién Bo phan tong hop. Thanh vién T cong tac theo doi kiém tra,
d6n doc két qua thyc hién cac y kién chi dao cia UBND phuong, lanh dao UBND
phuong.

14. Ong Ngd Ngoc Phu - Nhan vién, sb dién thoai: 0935252384:

- Lam nhiém vu 141 xe phuc vu cho Dang uy — HDND — UBND — UBMTTQ
VN phuong, lanh dao Van phong HDND&UBND phuong. Chiu trach nhiém bao
quan, dé& xuit st dung xe 0 t0 77A-2467, 77A-000.83, 77A-006.77, 77A-001.35,
77A-006.81 va mot so tai san khac co lién quan theo dung quy dinh va cac nhiém
vu can thiét khac.

- Phéi hop P14 chiu trach nhiém dam bao 4m thanh, anh sang, trang tri phuc
vu Hoi truong, cac phong hop cia UBND phuong. Quan 1y hé thong dién, nude,
cay xanh cua Tru sé Pang uy — HDND — UBND — UBMTTQ VN phuong.

- Thyc hi¢n nhiém vy lién lac cia Van phong.
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- Thanh vién Bo phéan van thu, hanh chinh - quan tri - tai vu.
15. Ba Ho Thi Nhung - Nhén vién, s6 dién thoai: 0935274861:

- Chiu trach nhiém v€ sinh Tru s¢ Pang uy — HDND — UBND — UBMTTQ
VN phuong, bao gom: khuon vién Tru so; cac Tang 1, Tang 2, Tang 4. V¢ sinh
phong lam viéc cua Chu tich UBND phuong.

- Chiu trach nhiém dam bao céc diéu kién phuc vu cac cudc hop cuia UBND
phuong.

16. To bio vé (ong Nguyén Phwong Thinh, s6 dién thoai: 0974961210 —
ong Nguyeén Minh Long, s6 di¢n thoai: 0789437099):

- Chiu trach nhiém bao v¢ Try s¢ Bang uy — HDND — UBND — UBMTTQ
VN phuong. Quan ly, b6 tri, sap xép va huong dan xe cua cac t6 chuc, cong dan
dén lam viéc tai Tru sé.

- Phoi hop nhén vién tudi cic cy xanh trong trong khudn vién Try so. Chiu
trach nhiém thu gom, tdp két rac thai (hang ngay), van chuyén dén dia diém thu
gom rac tap trung.

_ * Ngoai nhitng nhiém vu dwgc phin cong; tuy theo nhu cau thyc té, toan
thé lanh dao, can by va nhdn vién co quan chiu sw diéu hanh cua Chdanh Vin
phong, Pho Chanh van phong HDND va UBND.

Can cur ndi dung thong bdo nay, lanh dao, cong churc, vién chic, nguoi hoat
dong khong chuyén trach, nhan vién Vin phong HDND va UBND phudng t6 chiic
trién khai thyc hién. Trong qua trinh thuc hién néu can diéu chinh, bo sung thi tap
thé lanh dao Vian phong bao cdo Chu tich UBND phuong xem xét, quyét dinh.

Théng bdo ndy thay thé Théng bdo sé 01/TB-VP ngdy 09/7/2025 vé viéc phdn
cong tam thoi nhiém vu lanh dgo, cong chuc, vién churce, nguoi hoat dong khong
chuyén trach, nhan vién Van phong HPND va UBND phwong.

Van phong HDND va UBND phuong thong bao dé cac phong, ban, co quan,
don vi, hoi doan thé, khu pho, thon biét, lién h¢, phoi hop trong cong tac./.

Noi nhgn: CHANH VAN PHONG
- TT Pang uy (bao cao);

- TT HDND phuong (bdo cao);

- CT, cac PCT UBND phuong (bdo cdo);

- UBMTTQVN phuong;

- VP Dang uy;

- Cac phong, ban, don vi truc thudc phuong;
- Cong an phuong;

- Ban CHQS phuong;

- Truéng cac khu phé;

- VP (Lb+CV+CBNV);

- Luu: VT.

i




